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MOJIMTUKA

0NepaTopa B OTHOLICHHH 00paboTKH NepconanbHBIX JAHHBIX B HHGOPMAUHOHHBIX
cuctemax Penepanbnoro rocyJapeTBCHIOro YHHTAPHOIO MPCANPUATHSA
«MoekoBeKoe npoTe3no-0pToNeANUecKoe NMpeanpusiTHe»
Munucrepersa Tpyaa u counaiabHoif 3amuThl Poceniickoit Meaepannn

1. O0uue nonoxkeHusn

1.1. Hacrosmas llonutHka oneparopa B OTHOLICHUH OOPAOOTKHU TEPCOHATBHEIX
JAaHHBIX B MH(pOPMaLHOHHbIX cHcTeMax DenepanbHOro rocyaapcTBEHHOIO YHUTAPHOTO
npeanpuaTus «MoCKOBCKOe NpoTe3HO-0pTONEeANUEecKoe Mpeanpustue» Muuucrepersa
TpyZa M couumaneHoil 3awuTtel Pocculickoilt @esepauuu (nasnee COOTBETCTBEHHO -
[lonutuka, Ilpeanpustne) onpenenser noautuky [lpeanpusaTas B OTHOWEHWH
00paboTkM mnepcoHalbHBLIX JAHHBIX W Mephl No obecneyeHuio 0e30MacHOCTH
[1IEPCOHANBHBIX JAaHHBIX C LEJBIO 3alMThl TIpaB M cBOOOJ UelOBeKa W rpakaaHUHA
npu oO0padoTke ero rnepcoHanbHLIX AaHHbBIX (nanee — [1/1H).

1.2. Hacrosuuas [TosinTuka XapakTepu3yeTcs CICAYIOMUMH MIPHU3HAKAMMU:

- packpsiBaeT crnocoObpl M npuHLMnbel o6padoTku [1/lH, npaBa u o6s3aHHOCTH
pabotHuxoB Ilpeanpustus npu obpaborke [1/lH, npasa cybvextoB IlJIH, a Taxxe
Briarouaer TpeboBaHus, peanusyeMble [lpeanpusTueM B uensix  obecrieueHus
6ezonacHocty [1/In npu ux odbpabdorke;

~ sgBnsieTcs OOLIEAOCTYNHBEIM JOKYMEHTOM, HEKIapUpPYIOIUM KOHUENTYyalbHble
OCHOBBI fiesitenibHOCTH [peanpustud npu o6paboTke M 3allMTe NIEPCOHATLHBIX NAHHBIX.

2. Tepmunsel n onpeaeaenus

[lepconanbuble gannble — mobas uHQOpMauus, OTHOcswascs K OPSIMO
WM KOCBEHHO OMNpPCAENEHHOMY, MM onpefeiseMoMy (usuyeckomy auiy (cyObexrty
NeEPCOHAJIbLHBIX ﬂaHHbIX).

Onecpatop  (nepconanbHbIX  JalHbIX) —  TOCYAapCTBEHHBIH  oprad,
MyHHI_[Hl'IaIIbHBIFI oprat, NOpHANYECKOE HIIH (bI/IBPI‘IeCKOC JIUYJo, CaMOCTOATCNIBHO
MM COBMECTHO C JPYIMMH JIMUAMU OpraHusyiouue M (WJM) OCYIUECTBIAIOLHE
06paboTKy mnepcoHanblblX JaHHbIX, & TakKXKe Oonpeaensdoue uenu obpaboTku
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NEPCOHANBHBIX JAaHHBIX, COCTaB MNEPCOHAJbHBbIX JAHHBLIX, NOANeKAalmux obpaborke,
JeicTBUs (onepalyu), CoBeplIagMble C MePCOHANLHBIMY JAHHBIMU.,

O6padoTka nepcoHaJbHbLIX AaHHbIX — moboe aeidcrBue (onepauus)
MM COBOKYNHOCTH ACHCTBHMH (omepanuii), COBEpLIAEMbIX C MCIOJL30OBAHUEM CPEICTB
aBTOMAaTH3alMHU MK 0C3 UCMOJBL30BAHUS TaKUX CPEICTB, C MEPCOHANbLHBIMU JAHHbLIMH,
BKJIOuas cOOp, 3anuch, CHCTEMATU3ALMIO, HAKOIJICHHE, XpaHeHHe, YTOUHEHHE
(obHOBNIEHHE, U3MEHEeHMe), N3BNCeYCHUE, UCIIONL30BaHHME, Nlepeiady (pacnpocTpaHeHue,
mpeaoCTaBJICHHE, ,IIOCTyH), O6€3Hlfl‘ll/IBaHHe, 6.HOKI/IpOBaHl/Ie, YHAaJICHUE, YHHUYTOXCHHUE
NEPCOHANbHBIX JaHHbIX.

ABTroMaTH3HpOBaHHas o0paboTka mnepcoHaNbHBLIX AaHHBLIX — oOpaboTka
NePCOHANIBHBIX JAHHBIX € TIOMOUIbIO CPEACTB BblUUCIUTENBHON TEXHUKH.
HudopmauuonHasi cucTeMa MNepCOHAJBHBIX [JaHHBIX — COBOKYIIHOCTD

cojlepxamiuxcss B 0a3aX JaHHBIX MEPCOHAILHBIX JAHHBIX W 00ecneuynBalolLnX
ux 00paboTKy HH(POPMALHOHHBIX TEXHOJOIHH U TEXHUYIECKUX CPEACTB.

O6e3nnuuBanne NepcoHaJILULIX JaHHBIX — JIeHCTBUSI, B Pe3ylbTaTe KOTOPHIX
CTAHOBHUTCA HEBO3MOMXHLIM 0e3 HCO0JIb30BaHUA IIO]'IOJH‘IH’I‘CJH)HOI‘;I I/IH(l)OpMaIlI/IH
ONpeNeiIMTs TIPUHAMICIKHOCTL [MEPCOHANIBHBIX HOAHHBIX K KOHKPETHOMY CY6’LCKTy
[IEPCOHANBHbIX JaHHBIX.

3. lIpaBoBble OCHOBBI 0GPatOTKH NEPCOHATBHBIX JAHHBIX

3.1. Ilonutuka o06paboTKM  mepcoHanbHLIX  JaHHbIX Ha [lpenmpusaruu
omnpeessieTcs B COOTBETCTBUH CO CIEAYIOLMMU HOPMATHUBHbBIMH MPABOBLIMH aKTaAMM:
- Kouncruryuueit Poceuniickoit @epepaunu;
TpynossiMm konekcom Poccuiickoit bepeparun;
[Mpaxknanckum kojsekcom Poceuniickoit Genepanuuy;
depepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX»
(nanee — ®enepanbHbli 3akoH Ne 152-D3);
®enepanbHbIM  3akoHOM oT 27.07.2006 Ne 149-9P3 «O6 wunpopmanus,
MH(OPMALIMOHHBIX TEXHOJOIHAX U O 3alUMTe HH(POpMaLnuy;
- VYkazom llpesunmenra Poccuiickoii ®epepauun ot 06.03.1997 Ne 188
«O06 yreepxneHuu I'lepeuns cBegeHui KOH(PUASHUNANBLHOIO XapaKTepay;

[TocTaHOBNEHHEM [lpaBuTtenbcTna Poccuiickoit Genpepauuu
ot 15.09.2008 Ne 687 «O6 yreepxneHun [lonoxenus o6 ocobGeHHocTax 06paboTiH
NepcoHalbHBIX  JaHHBLIX,  OcyllecTBiseMol  0e3  HCIONb30BaHMs  CPEACTB
aBTOMaTU3aLun»;

- Ilocranosnenuem [IpaBurenncraa Poccuiickoii denepaunu

or 6.07.2008 Ne 512 «O0 yrtBepxcaeHuu TpeOOBaHHWH K MaTepualibHbIM HOCHTENAM
OHOMETPUYECKUX TNEpPCOHANILHBIX JAaHHBIX M TEXHOJOIMAM XpAaHEHHWS] TaKuX JaHHbIX
BHE MH()OPMALMOHHBIX CUCTEM [1€PCOHANIBHLIX JaHHBIX);

- Ilocranosiienuem [lpaBurensctBa Poccuiickoil ®egepaunun ot 01.11.2012
No 1119 «O6 yrBepxaeHuu TpedoBaHHMi K 3aliuTe [EPCOHANbHBIX HaHHbIX
npH UX 00paboTke B HHOOPMALIMOHHBIX CUCTEMAX [IEPCOHABHBIX JaHHbIX»;



npuxazoM GPCTOK Poccuu or 18.02.2013 Ne 21 «O6 yTBepxaenuu cocrasa
M COACPXKAHUS OPraHM3alHOHHBIX U TEXHMUECKUX Mep no obecredeHnio 6e30MacHoCTH
TICPCOHANIBHBIX  JIAaHHBIX  1Ipu WX 00paboTke B WH(OPMAUMOHHBIX CHCTEMAax
MEePCOHANBHBIX JANHLIX»;
- npukazom Pockomuamzopa ot 05.09.2013 Ne 996 «O6 yTBep)aeHun
TpeOOBaHMHA N METO/I0B MO 00C3AUUHBAHMIO NEPCOHATBHBIX JIAHHBIX).

4. Ipunuubl 06paboTKU NEPCOHANBLHLIX AANHBIX

4.1. TlpennpusTre, ABIAACH ONEPATOPOM [EPCOHANBHBIX JAHHBIX, OCYIIECTBISET
06paboTky mnepcoHanbublX AaHHbIX paboTHukoB [IpennpusTus U Apyrux cy6nLexToB
TIEPCOHANBbUBIX JAHHBIX, e cocTosAmmX ¢ [IpeanpustueM B TpyAOBBIX OTHOIUEHUAX.

4.2. Obpaborka IepcoHalbHLIX JAalHbBIX Ha [IpeAnpusTaM OCyulecTBiAsETCS
Ha OCHOBE CJICYIOILHUX MPHHLHIMOB:

~  3aKOHHOCTH H CNpaBeJJIMBOH OCHOBBI;

- orpanuyeHus 00paboTKK NEPCOHANLHBIX JAHHBIX JOCTHIKEHHEM KOHKDPETHBIX,
3apaHee onpeleéHHbIX U 3aKOHHBIX LeNel;

- HegonyueHus oOpaboTKU MepPCOHANBHLIX JAaHHbIX, HECOBMECTHMOMA C LIEJISIMU
cbopa nepcoHaNbHBIX JaHHBIX;

- HeJomnylleHus oObeAuHeHUss ©0a3 JaHHBIX, COJAEpPXKAUIMX [IEPCOHANBHBIE
JaHHble, 00paboTKa KOTOPLIX OCYUICCTBIACTCS B LIesSX, HECOBMECTUMBIX MEXy cob0il;

- 06paboTKi TOJLKO TEX NEPCOHAIBHBIX AAHHLIX, KOTOPbIE OTBEYAIOT LelsiM
X 00padboTKy;

~  COOTRETCTBUS conepxaHus H o0béma oOpabaTbiBaeMbIX IepPCOHANBHBIX
JAHHBIX 3asBJCHHBIM LUCAAM 00paboTKy;

- HEJIOMYIIEHHs obpaborku 130BITOUHBIX nepcoHanbHbIX JAHHBIX
MO OTHOILEHHUIO K 3agBJACHHBIM LensM HX 00paboTku;

- ofbecneyeHMs TOUHOCTH, JOCTAaTOYHOCTU H aKTYyaJbHOCTH NEPCOHAIBHBIX
JAHHBIX 110 OTHOWICHHIO K UM 00paboTKU MepcoHalbHbIX AaHHbBIX;

—  yHUYTOXeHUs aubo 06e3nuuuBanus NepCcoHaNbHBIX NaHHBIX 0 JIOCTHXXKEHUH
uenedt ux obpaboTKy UK B cliydyae yTpaTbl HEOOXOAMMOCTHU B JOCTHXCHUU 3THX LIETIEH,
eCcJIM MHOe He npenycMoTpeHo 3akoHoM Poccuiickon Penepaunm.

4.3, TlepcoHansHble naHHbie oOpabartsiBatorcs Ha llpeanpustum B chnenyromux
uessx:

— OKa3aHue MPOTE3HO-OPTONEAUUECKON 1eATENbHOCTH;

— BeJIeHMe U aBTOMaTtu3als KapoBoro yuera;

— BEJIeHHE ¥ aBTOMAaTU3aLus OyXranTepcKoi OTHETHOCTH;

— aBTOMATH3all1sl OCHOBHbBIX U BCIIOMOTaTeNbHbIX NpolieccoB Ha [Ipeanpustuu.

4.4, Obpaborka nepcoHadbHBIX [aHHbIX Ha [lpegnpusTUM oOCyleCTBIASETCS
CIeAYIOHUMHU crioco0amu:

- HeaBTOMAaTH3WpOBaHHas 00paboTKa MepcoHaTbHBIX JaHHBIX;

- aBTOMaTH3upoBaHHas o00paboTka NEpCOHaJbHBIX JaHHBIX C Iepeaavei
NoJIyuyeHHOH HHpopMauru mo MHGOPMAaLMOHHO-TEIeKOMMYHHUKALIMOHHBIM CETSIM;

- cMculanHag o0paboTka nepcoHaNbHBIX JaHHBIX.
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5. llpaBa cy0beKTOB HepCOHANBLHLIX JaHHbIX

5.1. CybbexT nepcoHajbHBIX AAHHBIX HMEeT NpPaB0 Ha MOJydeHHe CBEJEHU
06 00paboTke ero nepcoHanbHbIX AaHHLIX [Ipeanpustuem.

5.2. CyObeKkT nepcoHallbHEIX JaHHBIX BOpaBe TpeGosath oT Ilpeanpustus
YTOYHEHHS €TI0 MNEPCOHANBHBIX JaHHBIX, X 6HOKP{pOBaHI/IH HJIM YHHUYTOXKCHUA B Cliydae,
€CJIM OHH SBJIAIOTCst HEMMOIHBIMHY, YCTAPEBUIMMH, HETOUHLIMU, HE3AKOHHO NONYy4YCeHHbIMH
I HE MOTyT OBITb IIpHM3HAHBl HEOOXOIMMBIMH ISl 3asBJICHHON uesu oOpaboTKH,
a TAKXE INIPUHUMATD NIPEAYCMOTPEHHBIC 3aKOHOM MEPLI 10 3alUTE CBOUX MIpPaB.

5.3. IlpaBo cybnekra nepcoHalbHbIX JAHHLIX Ha AOCTYN K Cro NEPCOHANbHBIM
AaHHBIM MOXET OBITh OTPaHHYEHO B COOTBETCTBMH C 3aKOHOIATeNbcTBOM Poccuiickoit
depepaund, B TOM 4YHCIE, €CIM JOCTYNl CYObeKTa MepCOHANbHBIX AaHHBIX
K ero NepcoHalbHbIM JaHHBIM HApYIIAeT NpaBa i 3aKOHHbIE HHTEPECH TPETHHX JIMLL.

5.4. Jlns peanuzanuu W 3alIUThl CBOUX MPaB U 3aKOHHBIX HHTEPECOB CYOBEKT
NepCOHANBHBIX HNaHHBIX HMMeeT npaBo obparutkes na llpeanpusithe. [lpennpusarue
paccMmaTpuBaeT JoObIie o0pamieHds H XkKajaobbl CO CrOPOHBI CYOBEKTOB TEePCOHATLHEIX
AaHHLIX, TIWATEJIBHO paccliICAYET (l)aKTbI Hapymenm“i W NMPpHHHUMAET BCE H606XOHHM1)IG
MEpPLI AJIA UX HEMEJICHHOI'O YCTpAHCHHA, HAKa3aHHWs BHHOBHLIX JIML U YPCTYJIIHPDOBAHHA
CITOPHBIX ¥ KOH(IIUKTHBIX CUTYallul B JOCy1e0HOM MOpsiaKe.

5.5. CyGbexT mnepcoHanbHLIX JaHHBIX  BlpaBe  oOkanoBarh  JeicTBus
unu 6esnericTeue [peanpustus nyTem obpalleHus B yIIOTHOMOYEHHbII OpraH 1o 3amre
npaB cyObEKTOB I1EPCOHANBHBIX JIAHHBIX.

5.6. CyObeKT mnepcoHaNbHBIX AAHHBIX HMEET MpaBo Ha 3allUTy CBOMX [1paB
M 3dKOHHBIX HHTEPECOB, B TOM YHCJIC Ha BO3IMCUICHHUE y6I)ITKOB u/unu KOMIICHCaU 1O
MOpaJIbLHOTr'O Bp€da B CyIl€6l'-lOM [opsaKe.

6. Mepbl no odecneuenHo 0e30NacCHOCTH NCPCOHANBHLIX JIdHHBIX

6.1. Ilpennpuste npu o0pabOTKEe TNeEpPCOHANbLHLIX JAAHHBLIX HPUHUMaeT
BCe HeoOXOIHUMbIe IPaBOBbIe, OPraHM3alMOHHbIE U TEXHUYECKHe Mepbl JJIS UX 3aL{UThI
OT HENPaBOMEPHOro WM clyyailHoro JocTyna, YHHYTOXEHHs, WU3MEHCHHS,
ONOKHpOBaHUA, KOIIMPOBAHMS, NMPENOCTaBACHHUs, PAaCIPOCTPAHCHHs, & TAKKEe OT HHBIX
HenpasoMepHbIX zedicTBud B ortHoweHun [Iln. ObGecnevenue OGezonmacHocTH
MEePCOHANIbHBIX JAaHHBIX JOCTHIAETCs, B YACTHOCTH, CJACAYIOWNMH Crocobamu:

- Ha3zHa4YeHMEM  OTBETCTBEHHOro JIMLAa 3a  opraHusauuio  obpadoTku
1 obecneueHue 6e30MaCHOCTH NEPCOHANbHBIX JaHHLIX Ha [lpeanpustuu;

- TNPUHATHEM JIOKaJbHBIX HOPMATHBHBIX aKTOB M MHbIX [OKYMEHTOB B 001acTH
00pabOTKH M 3aLIMThI EPCOHANBHBIX JaHHbIX;

- IpPUMEHEHHUEM OpraHu3alMOHHbIX H TEXHUYECKHX Mep Mo obecrieueHuio
6e30MacHOCTH NEePCOHANBHBIX AaHHbBIX MPH X 00paboTke B HHQOPMALMOHIBIX CHCTEMAaX
epCOHANBHBIX JaHHBIX, HEOOXOJMMBIX [Jsl BbIMOIHEHHs TpeOoBanuil K 3amure
NepCOHaNbHbIX JaHHBIX;

OCYLUCCTBJICHHUCM BHYTPCHHCIO KOHTPOJA u/niu ayainuTa COOTBCTCTBHA
06paboTku rnepcoHanbHbIX HaHHBIX DenepanbHomy 3akoHy Ne 152-D3 v npunHsTbEIMU
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B COOTBETCTBHM C HMM HOPMATHUBHLIMH ITPABOBLIMHU aKTaMu, TPeOOBAHUIM K 3alllMTe
nepcoHalibHbIX AaHHbBIX, JIOKaIbHbLIM aKTaM [Ipeanpusrus;

~  O3HAKOMJIEHUCM paboOTHUKOB Ilpennpusitus, HEINMoCPeACTBEHHO
OCYHICCTBIASIOWUX 00pabOTKy MepCOHANLHBIX AaHHBIX, C 3AKOHOAATEILHBLIMU AKTaMH
Poccuiickoit Penepaunu o nepcoHanbHbIX JaHHbIX, C JJOKAJbHLIMU NPABOBLIMH aKTaAMHU
[lpennpuatusi B oTHOWEHUH 0OpabOTKM MNEpCOHaNbLHBLIX MJAaHHBIX W/UIM oOydeHueM
YKa3aHHBIX COTPYAHHKOB;

~  BbIsIBJICHMEM (PAKTOB HECAHKLUHUOHUPOBAHHOIO MAOCTYIAa K MEPCOHATLHBLIM
JAHHBIM U TIPUHITHEM COOTBETCTBYIOUIMX MEP;

— KOHTpOIIEM Hal NpUHHUMaeMbIMH MepaMu Ha [Ipeanpusatuu no obecrneuenuio
0e30NacHOCTH MEePCOHANIbHBIX JaHHBIX M YPOBHEM 3alHIIEHHOCTH HH()OPMalHOHHBIX
CHUCTCM [€PCOHaNbHbIX JAHHBIX;

-  UHBIMH Me€paMH, MNpelyCMOTPEHHBIMHM 33aKOHOJATeNLCTBOM Poccuiickoii
®degepauru B 001aCTH NepCcOHaNbHBIX JaHHbIX.

7. 3aKNI0UHTEIbLHbIE NOJIOKCHUSI

7.1. Hacroswas IlonuTrka BCTynaeT B CHIY C MOMeHTa ¢& YTBepKICHHS
M IeHCTBYET 4O MOMEHTA €€ epersiauusl, M3MEHEHHs WM aKTyanu3auuH.

7.2. OrercTBEHHOCTh  paboTHHKOB  [Ipeanpusitus,  HUMEIOWHX  JOCTYHN
K TEpPCOHANbHBIM AdHHbIM, 33 HEBBINONHEHME TpebOBaHHN HOPM, PEryIUPYIOLINX
00paboTKy M 3alUUTY [EpPCOHANBHBIX JaHHBIX, OMpeAensieTcs B COOTBETCTBUH
¢ 3aKoHoAarennLcTBOM Pocculickuin Menepaumu.

7.3. Hacroswmaa TlonuTHKa DOANEXUT pasMElleHUI0 Ha oduuuanbHoM caiite

[TIpennpusitus.



